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	1. POST DETAILS

	Post Title:  
	Job vacancy Reference ___ __________


	2. PERSONAL DETAILS

	Title: 
	Forename(s):   
	Surname: 

	Address: 

	Telephone number(s):

E Mail Address: 

	Postcode: 
	National Insurance Number:


	3. AVAILABILITY TO WORK IN THE UK

	Are you authorised to work in the UK?
	YES
	
	NO
	


	4. DRIVING LICENCE

	Type of Driving Licence
	

	Do you have your own transport/access to a vehicle?
	YES
	
	NO
	

	Do you have any penalty points or endorsements?
	YES
	
	NO
	

	If yes, please provide information.




	5. CURRENT OR MOST RECENT EMPLOYER

	Name & Address of Employer:


	Dates

       From                  To
	Notice Required

	
	
	
	

	Position Held & Nature of Duties:

	Reason for leaving:

	6. PREVIOUS WORK HISTORY (list in order with most recent employment first)

	Please provide details of all employment since leaving full-time education. Gaps in employment should be explained (i.e. unemployed, voluntary work etc.)

Continue on a separate sheet if required.

	Dates
   From             To
	Name & Address of Employer
	Position Held & Nature of Duties
	Reason for Leaving

	
	
	
	
	


	7. SECONDARY EDUCATION

	Name & Address of

School Attended
	Subject/Module
	Grade
	Award Achieved
	

	
	
	
	
	


	8. FURTHER/VOCATIONAL/HIGHER EDUCATION

	Name & Address of 
College/University Attended
	Qualification(s) obtained
	Date Obtained

	
	
	


	9. SPECIALISED TRAINING

	Name & Address of Course Supplier
	Description of Course
	Date Obtained

	
	
	


	10. INFORMATION IN SUPPORT OF APPLICATION

	Please state why you are applying for this post, refer to any knowledge, skills or life experience or other factors which you would consider relevant to this position.

	

	


	11. REFEREES

	One referee must be your current or most recent employer. If you have not been employed by your current or most recent employer for one year, a referee must be given from a previous employer.

	Name
	Address
	Occupation & Relationship to applicant
	Telephone Number

	
	
	
	

	
	
	
	


	12. REHABILITATION OF OFFENDERS ACT 1974

	The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 applies to this post.

If selected for interview you will be required to complete a criminal convictions declarations form.

Successful applicants will be required to undergo a new or update of the PVG Disclosure scheme  (Police Check).



	13. DECLARATION (READ CAREFULLY BEFORE SIGNING.)

	I certify that all statements given above by me on this form are true and correct to the best of my knowledge. I realise that if I am employed and it is found that such information is false or that I have withheld information, I am liable to dismissal without notice.

I understand that Improving Lives are acting as agents for individual clients, and if successful I shall be employed by the individual, not Improving Lives. 

Signature………………………………………………………………………………………..…                    Date…………………………………………..




APPLICATION FOR EMPLOYMENT





Please complete using black ink & block letters.  Return to:  Improving Lives,  Self Directed Support Services, 627 Dumbarton Road, Clydebank, West Dunbartonshire G81 4ET  Tel No. 0141 237 4560   ***Please note that Improving Lives are not the employers, Improving Lives are a disability charity that offer a support service on behalf of individual disabled employers.   All vacancies have a 6 month probationary period.











